‘Dream, Believe, Achieve?’

‘With God, all things are possible.” Matthew 19:26

Late Collection Policy

Ephesians 6v4: ‘Fathers, do not exasperate your children; instead, bring them up in the
training and instruction of the Lord’.
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Aim

LATE COLLECTION OF CHILDREN POLICY

In the event that a child is not collected by an authorised adult at the end of a session/day, the school puts into
practice agreed procedures. These ensure the child is cared for safely by members of staff who are known to the

child to cause as little distress as possible.

Methods

Parents of children starting at the school are asked to provide specific information which is recorded on
our Child Profile, including:

o Home address, home telephone number and mobile
number

o Place of work, address and telephone number (if
applicable)

o Names, addresses, telephone numbers of 3 emergency
contacts

o Information about any person who has been denied
access to the child by a Court Order

o Names of those who have parental responsibility for the
child

Parents should ensure that this information is updated whenever necessary so that details held in school
are always accurate.

On occasions when parents or the persons normally authorised to collect the child are not able to collect
the child, they inform the school office, giving details of the changed arrangements.

If a child is not collected at the end of the session/day, the following actions are taken:

1. Parents/carers are contacted at home or at work.

2. If this is unsuccessful, the adults who are authorised by the parents to collect their child from the school
— and whose telephone numbers are recorded in the Emergency Contact File - are contacted.

3. If this is unsuccessful, attempts are made to contact-other parents/carers who are known to be friends
or neighbours of the child’s family for information.

4. All reasonable attempts are made to contact the parents or nominated carers.

5. In the event that their child is not collected from the school by an authorised adult and the staff can
no longer supervise the child on the premises — the school will contact Social Care.



